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Paragraph text. Text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text. The first paragraph of each section should have no first-line indentation. However, from the second paragraph onward, the first line must be indented by 0.5 cm. Numbered or bulleted (hollow bullet) lists should be indented by 0.5 cm before the text, and the second line of each list item should also receive a hanging indent.
Paragraph text. Text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text.
In order to standardize the collection of articles and to facilitate their compilation and electronic transfer, it is necessary that all articles be prepared and typed in a uniform, complete, and consistent format. This guide assists authors in preparing their manuscripts according to the Faculty’s approved layout. Please note that the visual formatting and writing style of this guide conform to the circular endorsed by the Faculty of Management Publications Office.
The main body of the article should be single-column, using Times New Roman font, size 12pt., single-spaced, and justified. All section headings should be typed in bold Times New Roman, size 12 pt., and subsections in bold Times New Roman, size 11 pt. Each section or subsection heading must be separated from the end of the preceding text by one blank line. Refrain from numbering headings or using symbols for headings within the article text. (Please install the provided fonts before beginning your work).

Page Size:
The page margins should be set in centimeters as follows:
Top: 3 cm             Bottom: 2.5 cm
Left: 2.5 cm         Right: 3 cm



Order of Article Headings (Very Important)
The sequence of article headings must strictly include the following titles:
Introduction
Methodology
Study Area Location
Research Methodology and... other similar subtitles for this section
Results and Discussion and... other similar subtitles for this section
Conclusion
References
 
Note 1: The Introduction should address the problem statement, objectives, and necessity of the research (the Introduction must clarify what the research is and why it is being conducted).

Note 2: The Literature Review section must include the following main subsections:
1. Theoretical Background (existing theories, perspectives, and approaches regarding the problem); 2. Empirical Background (previous studies and their methodologies concerning the problem); 3. Conceptual Model (if the research is quantitative and includes a model).

Note 3: When preparing the article, refrain from including items such as appendices, attachments, or questionnaires. The objectives, research questions, and hypotheses should be explained at the end of the problem statement.
 Manuscripts Submitted to the Journal Office via the Submission System
Only the main manuscript file (anonymized, without the authors' names), the authors' details file, the Conflict of Interest form, and the Authors' Commitment form, all in the specified formats, must be submitted via the article submission system.

Maximum Page Limit
The maximum length of the manuscript (including all sections, such as the Persian and English abstracts, references, etc.), prepared in accordance with this formatting guide, must not exceed 20 pages in this exact format. Manuscripts exceeding this limit will be rejected at the initial screening stage.

Foreign Words in the Persian Text
For foreign words and names, use standard and approved Persian equivalents wherever possible. For essential but uncommon foreign names or non-standard Persian equivalents, provide the original term in Latin script as a footnote at the bottom of the same page, but only upon the first mention immediately following the term.

Footnotes

If footnotes are required, they should be typed in Times New Roman font, size 10 pt. Latin script footnotes must be left-aligned in Times New Roman font, size 9 pt. In the footnote, type a period after the number, followed by a space, and then the English equivalent. Footnote numbering must be continuous; in the reference settings, ensure Numbering is set to: Continuous.
Introduction of Symbols and Variables in the Text Every variable or symbol used in the article text must be defined upon its first mention within the body of the manuscript.
Research Methodology (Times New Roman, 12 Bold) Subsection One: e.g., Geographical Location of the Study Area (B Nazanin font, 11 Bold) This section should include general information and a brief overview of the geographical location of the study area, accompanied by a map.
Subsection Two: Data and Methodology (Times New Roman, 11 Bold) This section encompasses explanations of identification and evaluation methods, materials and equipment used, research implementation procedures, and statistical design. It must be entirely clear, specifying the location, time, and experimental procedures, along with data collection methods and statistical processing and analysis. Avoid excessive detail as much as possible; instead, present only the essential principles with appropriate citations. Innovative methods or specific cases being utilized for the first time must be described in full. (B Nazanin font, 12 Regular)
Results (Times New Roman, 12 Bold) Subsection One: (Times New Roman, 11 Bold) Text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text...... (Times New Roman, 12 Regular).
In-text Citation Format: References within the text should be cited in parentheses, including the author's last name and year of publication. (Hejazizadeh et al., 1372: 16).
· For secondary sources (quoted from another work): (cited in..., Year)
· For online sources: (Author’s last name or HTML file name, Date or Access Date as Day, Month, Year)
Figures: Figures must be drawn with a white background and without unnecessary outer borders; coordinate axes should be described using parameters only... All figures, tables, and equations must be cross-referenced and numbered sequentially in the text. For example: According to Figure (1), or Table (1), or Equation (1)... (Times New Roman, 12 Regular).
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Subsection Two: (Times New Roman, 11 Black/Regular). Text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text...... All figures, charts, and images must be accurately referenced in the text, and their intended placement must be clearly indicated. All figures, charts, and images should be labeled using the word "Figure," with the caption placed below the figure. To format the caption, type a colon (:) after the word "Figure" and its number, followed by the title. Photographs must be high-resolution and saved in JPG format. Figures should be numbered sequentially based on the order in which their results are presented in the article, and they should be positioned immediately after the relevant results are discussed in the text. Do not submit tables as images.
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Tables: Tables consist of a number, title, column headers, and body text. Each table must be formatted with standard horizontal lines only, as shown in the sample. To format the title, place the table number in parentheses after the word "Table," e.g., Figure (1) or Table (1), followed by the title. The table title must be placed above the table. Tables should be numbered sequentially based on the order in which their results are presented in the article, and they should be positioned immediately after the relevant results are discussed in the text.
Table (1). Table Title (Times New Roman, 10 Bold)

	Column One (Times New Roman, 10 Bold; Latin: Times New Roman, 9 Bold)
	Column Two (Times New Roman, 10 Bold; Latin: Times New Roman, 9 Bold)
	Column Three (Times New Roman, 10 Bold; Latin: Times New Roman, 9 Bold)
	Column Four (Times New Roman, 10 Bold; Latin: Times New Roman, 9 Bold)

	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)
	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)
	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)
	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)

	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)
	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)
	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)
	Text text text (Times New Roman, 10 Regular; Latin: Times New Roman, 9 Regular)





Mathematical Equations and Formulas: Mathematical equations and formulas should be typed in a font size slightly smaller than the main text and left-aligned. They must be referenced using an equation number enclosed in parentheses. Equations must also be cited within the text, e.g., According to Equation (1)... Equations should not be enclosed in boxes.
Equation (1).

                                          

Symbols, Signs, and Numerals in Formulas: Standard symbols and signs, as well as those commonly used in engineering texts, may be utilized. The size and font of all symbols within formulas, throughout the main text, and in the nomenclature list must be exactly identical.
Conclusion (Times New Roman, 12 Bold) Text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text text...... (Times New Roman, 12 Regular)
Acknowledgments (Times New Roman, 12 Bold) Text text text text text text text text text text text text text text text (Times New Roman, 12 Regular) In this section, if necessary, express gratitude to individuals or institutions that provided guidance, assisted in conducting the research, or played an effective role in securing funding, facilities, and equipment. This acknowledgment must not exceed four lines. Important: Including the following items before the end-of-text references is mandatory. Failure to include them will result in the manuscript being returned.
Ethical Considerations Adherence to Research Ethics Principles If the authors have obtained an ethics code, they must state: This research received ethics approval with code number ...................................... from the Ethics Committee of the Faculty/University of ......... . If no ethics code was obtained, the following statement must be included: The authors have adhered to ethical principles in conducting and publishing this scientific research, and this is confirmed by all authors.
Author Contributions Data Collection: ..........................., ....................; Manuscript Preparation: ..................................; Data Analysis: ............................. For articles derived from a thesis/dissertation, author contributions should generally follow this format: First Author: Sample preparation, conducting experiments and data collection, performing calculations, statistical analysis of data, interpretation of information and results, drafting the manuscript. Second Author: Thesis supervisor, research design, overseeing the research process, reviewing and validating results, revising, editing, and finalizing the manuscript. Third Author: Thesis advisor, contributing to research design, supervising the research, reviewing and editing the manuscript. Fourth Author: Thesis advisor, contributing to research design, supervising the research, reviewing and editing the manuscript.
Conflict of Interest According to the authors' declaration, this article has no conflict of interest.
Financial Support (If there is no financial support, you may state: "This research received no financial support.") This article was conducted with the financial support of the Vice-Chancellery for Research at ........................... University. Financial support for this research was provided by ................... University, Faculty of ............, in the form of a student thesis grant for the first author, as well as research grants for the other authors.
Acknowledgments (Optional) The article must include expressions of thanks and appreciation. Sample sentences include: We would like to thank the esteemed Vice-Chancellery for Research at .................. University / ...................... Center for their financial support / moral support / cooperation in conducting this research. We extend our gratitude to Dr. .............. / Dr. ............... for reviewing the manuscript and providing constructive feedback. We thank the respected reviewers for their valuable structural and scientific comments. The authors wish to express their sincere appreciation to Dr. ............. / Dr. .................. for reading the present manuscript and offering invaluable insights.
References Use the American Psychological Association (APA) citation style for referencing. To increase efficiency and ease of use, reference management software such as Word or EndNote must be utilized (referencing must be done via software). The reference list must be formatted in Times New Roman font, size 11.5 pt., with journal names italicized.
Important Notes Regarding References Used: Note 1: Table 3 below outlines the citation formats for books and articles. If using other information sources such as theses, research reports, government agency statistics, unpublished manuscripts, websites, audio/video files, etc., please adhere to APA guidelines. All formatting elements demonstrated in Table 3 (issue number in parentheses, italicized journal/thesis names and book titles, etc.) must be strictly followed. Note 2: References must always be written out in full (no abbreviations). For journals, including English ones, the format must strictly follow: Journal Name (italicized), Volume, (Issue number in parentheses): ending page – starting page (see Table 3). Note 3: Book references, including English ones, must list the publisher and place of publication in the correct order (see Table 3). Note 4: Thesis or doctoral dissertation references, including English ones, must specify the university and city (see Table 3). Note 5: For seminar and conference proceedings, providing the exact date and location of the event is mandatory.
Important Notes Regarding the Reference List: 1. All references cited within the text must be written in English (even Persian references must be transliterated/translated into English). 2. Use the term "et al." for in-text citations when there are more than three authors. For two authors, list both last names and the year. 3. References should be formatted as follows: (First Author's Last Name, First Initial., & Second Author's Last Name, First Initial. (Year). Article title. Journal Name, Volume(Issue), Starting page – Ending page. 4. Example: Taghva, M., Mansouri, A., Feizi, K., & Akhgar, B. (2016). Fraud detection in bank card transactions using parallel anomaly processing in big data. Journal of Information Technology Management, 8(3), 477-498.
References Important Notes Regarding the English Reference List:

1.  References must be sorted alphabetically by the first author's last name.

 
 Table (1). Correct Citation Format In-Text and in the Reference List (Times New Roman, 10 Bold)
	Source Type
	In-text Citation
	Reference List Entry

	English Article
	(First Author's Last Name & Second Author's Last Name, Year); for three or more authors: (First Author's Last Name et al., Year)
	First Author's Last Name, First Initial., & Second Author's Last Name, First Initial. (Year). Article title. Journal Name, Volume(Issue), Ending page – Starting page.

	Sample Article
	(Mansouri & Feizi, 2016)
	Mansouri, A., Feizi, K., & Akhgar, B. (2016). Fraud detection in bank card transactions using parallel anomaly processing in big data. Journal of Information Technology Management, 8(3), 477-498.

	Sample English Article
	(Cordella & Iannacci, 2010)
	Cordella, A., & Iannacci, F. (2010). Information systems in the public sector: The e-Government enactment framework. Journal of Strategic Information Systems, 19(4), 52–66.

	Sample Translated Article
	(Moghimi & Alaei Ardakani, 2011)
	Moghimi, M., & Alaei Ardakani, M. (2011). Measuring good governance factors and e-government role in enhancing it. Journal of Information Technology Management, 19(4), 171–188. (in Persian)

	English Book
	(First Author's Last Name & Second Author's Last Name, Year, p./pp.); for more than three authors: (First Author's Last Name et al., Year, p./pp.)
	First Author's Last Name, First Initial., & Second Author's Last Name, First Initial. (Year). Book title. City: Publisher.

	Sample English Book
	(Diaz-Rico, 2010, p. 144)
	Diaz-Rico, L. T. (2008). A course for teaching English learners. Boston, MA: Pearson.
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Sample English Book (Herman, 2010, p. 144) Diaz-Rico, L. T. (2008). A course for teaching English learners. Boston, MA: Pearson.
Important Editing Guidelines 1. Use numerals followed by a period for numbering, as demonstrated in this section. 2. No space is required before periods, commas, semicolons, colons, question marks, exclamation points, etc.; however, one space must follow these punctuation marks. 3. When using parentheses, insert a space before the opening parenthesis and after the closing parenthesis. Text inside the parentheses should have no spaces adjacent to the brackets. 4. Use a zero-width non-joiner (ZWNJ) for compound words, certain verbs, and similar terms (e.g., humans, goes, decision-making, measurement, benefiting, regional, likewise...). To insert a ZWNJ in Microsoft Word, you must strictly use (Ctrl + Shift + 2). 5. Instead of using the percentage symbol (%) in the text, spell out the word "percent." For example: 25 percent.
Sample Reference Section: A sample reference section is provided below. References Last Name, First Initial. (Year). Article title. Journal Name (Italicized), Volume(Issue), Pages. Last Name, First Initial. (Year). Chapter/Article title. In Book Title. Tehran: Publisher Name. Last Name, First Initial. (Year). Book Title. Vol. Number. Edition, Place of Publication: Publisher Name. Entries in the reference list must be arranged alphabetically. Journal Example: Hejazizadeh, Z., & Saligheh, M. (2015). Article title. Journal of Applied Geographical Sciences Research, 13(24), 63-74.
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